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Full Paper Submission
Dear authors make sure to complete all steps described below:

Step 1: Prepare the full paper pdf file

o The full paper must be formatted using the IEEE template for conference
papers. Word and Latex templates are available at the following link:

https://www.ieee.org/conferences/publishing/templates.html

Authors from a single affiliation must ensure that each author is listed individually,
as specified in the template.

To be included in the proceedings of the 2025 IEEE Latin American Conference on
Computational Intelligence (LA-CCI), papers must strictly comply with the following
requirements:

o Paper Size: US letter (8.5" x 11")

. Paper Language: English. Papers written in any other language will be
rejected.

. Paper Length: Full papers must be exactly 6 pages, including figures, tables,
and references. Papers exceeding this limit will not be submitted to IEEE
Xplore.File Format: Adobe PDF (.pdf)

o Fonts: Embed ALL fonts in your PDF file. No Type 3 fonts allowed
Allowed File Size: 5 MB

Do NOT page number your paper

Do NOT apply security settings to your PDF file

The PDF file MUST be IEEE Xplore compliant. You must use IEEE PDF
eXpress to ensure that your PDF is Xplore compliant

Make sure you carefully proofread your full paper before submission.

Step 2: Check full paper pdf file for IEEE compliance using IEEE PDF
eXpress

Once your full paper pdf file is ready, log into IEEE PDF eXpress at: https://ieee-
pdf-express.org



https://www.ieee.org/conferences/publishing/templates.html
https://ieee-pdf-express.org/
https://ieee-pdf-express.org/
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First-time users will need to create their IEEE PDF eXpress account by clicking
on Create account. You will need to use the LA-CCI 2025 Conference ID, your
email address and choose a password.

The Conference ID for LA-CCI 2025 is: 66231X

Provide any additional information as requested. A confirmation will appear on-
screen, and a confirmation email will be sent to verify your account setup.

If you are an existing PDF eXpress user, log in using the Conference ID for LA-CCI
2025 and your current credentials. Ensure that your contact details are up to date.

Upload your paper, convert it, and monitor the conversion status. Once the process
is complete, a report will indicate whether the conversion was successful or if
modifications are required.

CRITICAL STEP: After a successful validation, click the “Approve” button next to
your paper. Once approved, a download link will appear for the PDF file digitally
signed by PDF eXpress. Download this file and submit it as your final full paper
PDF through EasyChair..

Step 3: Upload full paper pdf file to EasyChair

Before uploading your full paper PDF file, ensure that the title in EasyChair exactly
matches the title in the full paper PDF. Verify that all author names listed in
EasyChair are identical to those in the full paper PDF and appear in the same order.
Additionally, confirm that the file you are uploading is the IEEE PDF eXpress-
validated version.

To upload your full paper PDF file, log in to the LA-CCI 2025 EasyChair
submission portal at: https://easychair.org/account/signin and follow these steps:

1. Select the role labeled “Proceedings Author (IEEE Proceedings)”.

2. Update the paper information and confirm the author names and order. You
can do this by editing the fields directly or by clicking the “Update authors”
link in the upper right corner.

3. Upload the validated full paper PDF file by clicking the “Upload new
version” link, also located in the upper right corner of the submission
information page.

Step 4: Submit the IEEE Electronic Copyright Form


https://easychair.org/account/signin
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LA-CCI 2025 also uses EasyChair to manage the copyright transfer process to IEEE.
If you are listed as an author on a paper without a signed copyright agreement, a
link to complete the process will appear under the "Alerts" tab in your main
EasyChair menu. This alert will include a link titled "IEEE copyright agreement for
paper...". Click the link to be redirected to the IEEE eCF platform, where you can
electronically sign the agreement.

Alternatively, a “Sign Copyright Agreement” button may be available on your
paper’s submission information page. If neither option is visible, it is possible that a
co-author has already completed the process on your behalf.

Important: A signed copyright agreement is required for each paper. Failure to
submit the electronic copyright form will result in the paper being excluded from both
the LA-CCI 2025 conference proceedings and the IEEE Xplore digital library.



